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MMOJIOKEHHUE

Ob Y‘IEBHO—METOI{I/I‘IECISOM NOAPA3JAEJEHUU
OI'mmobyY «bUPOBU I KAHCKUHU KOJUIEXK KYJIBTYPbBI U
UCKYCCTB»

1. OBLIME ITOJIOXKEHMA

1.1. Tlonoxxenne 060 yueOHO-MeTonuueckoM mnonapasneneHuun OI'TIOBY
«bupoOupKAHCKUN  KOJUIEK KYJIbTYpbl M HCKyccTB» (nanee — IlomoskeHue)
SBJIIETCSI CTPYKTYPHBIM TIOJIpa3fielieHUEeM, 4Yepe3 KOTOpOEe aJMUHHUCTpAlUs
OCYIIECTBIISIET PYKOBOJICTBO OOYUYEHHEM CTYJIEHTOB IO OYHOM U 3a04HOU opMam
oOy4eHHUsI, U B CBOEH pabOTe PyKOBOJICTBYETCS HOPMATUBHBIMH JIOKYMEHTAMMU:

- @enepanbHbIi 3akoH OT 29 nekadpst 2012 Ne 273-03 «O6 obpazoBaHuu B
Poccuiickon ®@enepanumy;

- IOCTAHOBJIEHUST TpaBUTENbCTBA Poccuiickonn Penepanuun, IpUKa3aMH,
pacnopsDKeHUSIMH M MHCTPYKTUBHBIMH TTUCbMaMH MUHHCTEPCTBA TPOCBEIICHUS
Poccuiickon ®@enepanuuy;

- YcraB Komempka u npaBuiaMu BHYTPEHHETO PACIIOPSIKA;

- PUKa3bl, PACIOPsDKCHMS, yKa3zaHusl AupekTopa Kosemka, HacTOSAIIM
[Tonmoxennem.

1.2. Ykazanust ~ y4eOHO-METOJIMYECKOTO  TOJPA3JCICHUs]  SBJISIOTCS
00s3aTENIbHBIMUA JJISI METOJIMCTOB, 3aBEAYIONIEr0 3a04HOM (opMol 00ydeHUs,
3aBEJIyIOIIET0 MO y4eOHO-IPOU3BOJICTBEHHOM paboTe, 3aBeAyIOUIero KaOMHETOM
TEXHUYECKOTO 000pYI0BaHUS, Mpejacenarescii mpeIMEeTHO ITUKIOBBIX KOMUCCHH,
cekpeTapsi yueOHOM yacTu, OnOIuoTeKapsi, BCEro MPenoaaBaTesIbCKOro COCTaBa M
y4eOHO-BCIIOMOTATEILHOTO TIEPCOHANIA, CBSI3aHHOTO C yUYeOHBIM MIPOIIECCOM.

2. COCTAB YUEBHO-METOAMYECKOI'O ITOAPA3AEJIEHUA

2.1. B coctaB yueOHO-MeTOIMUecKoro noapasaeneHus: Kosiemka BXOAST:

- MPEAMETHO-IIUKJIOBBIE ~ KOMHCCHH  (TIpejcenareib,  IMPEroaaBaTell,
KOHLIEPTMENCTEPHI);

- 3aBEYIONIHI 3a09HON (HOpMOii 00yUdeHUS;

- 3aBEYIONIETO 10 Y4eOHO-TIPOU3BOICTBEHHOM padboTe;

- 3aBEYIOIINI KAOMHETOM TEXHUYECKOTO 000PYI0BaAHNS;

- OubnmoTekaps;

- METOJIUCT,

- CeKpeTaphb y4eOHOM JacTHu.



2.2. PykoBonCTBO  yueOHO-METOJUYECKOTO MOAPA3JCICHUs  BBIMOJHSACT
3aMECTHTENb IUPEKTOPA M0 y4eOHO-METOINYECKON padoTe, KOTOPHI Ha3HAYaETCs
Ha JIOJDKHOCTD MpHKa3oM AupekTopa Komremxka.

3. OCHOBHBIE ®YHKINH, BBITIOJIHAEMBIE ITOIPA3AEJIEHUEM

3.1. K ocHOBHBIM (YHKIUSAM yI€OHO-METOIUYECKOTO TMOAPA3ACIICHUS
Komnemxa oTHOCHTCS:

- OpraHu3aisi W  IUIAHHpOBaHWE  paboThl  y4eOHO-METOIUYECKOTO
CTpPYKTypHOro nojapasaenenust Komnemka, aHanu3 pe3yabTaToOB €ro AesITEIbHOCTH;

- KOHTPOJIb 32 BBINOJHEHUEM TMPUKA30B, PACIOPSKEHUN, PpEIICHUIN
JUPEKTOpa W 3aMECTUTENs JUPEKTOpa MO Yy4eOHO-METOAMYecKod padbore To
BOIIPOCaM IUIAaHUPOBAHUS, OpPTraHU3allMd U PYKOBOJICTBA YYEOHBIM MPOIECCOM B
Komnemxe;

- opranuzaisi yueOHoro mpoiiecca B Komiemke mo OYyHOM M 3a04HOU
dbopmax oOydeHus;

- opraHuzaisi  paboThl 1O  COCTaBICHHIO  y4yeOHOM  HaArpy3ku
MPEIO/IaBaTeIIeH;

- opraHuzamusi pa3paboTKu pabounx YYEOHBIX ILJIAHOB, KaJeHIapHBIX
rpaduKoB yueOHOI0 Mpoliecca Mo BCEM PeaTu3yeMbIM CIICIIUATBLHOCTSIM;

- KOHTPOJIb HaJ pa3pabOTKOW Y4YeOHBIX pabouux MporpamMm, MpPOrpaMm
npo¢eCCUOHANIBHBIX MOJIyJI€H, COCTaBICHUEM KaJIeHIapHO-TEMATUUECKUX IJIAHOB,
y4e0HO-METOIMYECKUX KOMILJIEKCOB B ycinoBusx peanuzauuu OPI'OC;

- KOHTPOJIb 32  pealu3aluei denepaibHBIX ~ TOCYAapPCTBEHHBIX
o0pa3oBaTeNbHbIX CTAHIAPTOB;

- IOATOTOBKA W OpraHu3aius padoThl MO0 OGOPMIICHUIO TOKYMEHTAIUU K
rOCyJJapCTBEHHOW UTOMOBOM aTTECTAIIUH;

- obecrieueHre BHITIONHEHUS y4€OHBIX TJIAHOB U IPOTPAMM B COOTBETCTBHUH
¢ denepanbHBIMU TOCYAAPCTBEHHBIMU 00PAa30BaATEILHBIMKU CTAHIAPTAMHU CPETHETO
npodeccuonansHoro oobpazopanus B Komemxe,

- KOHTPOJIb 32 BBINOJHEHUEM KaJeHAapHOro rpaduka ydeOHOro mpoiiecca
Komnemxka;

- KOHTPOJIb 3a cobmoaeHueM [IpaBuit BHyTpEHHETO TPYI0BOTO pacoOpsIKa;

- COCTaBJICHUE M OTpabOTKa pacnucaHus y4eOHBIX 3aHATHH, OpraHU3aIus
BBITIOJTHEHUS PACTIUCAHUS;

- COCTABJICHUE PACIUCAHUM MPOMEKYTOYHOM aTTecTallid CTYACHTOB,
roCy1apCTBEHHOM UTOTOBOW ATTECTALINU;

- KOHTPOJIb 32 BBIMIOJTHEHUEM PACTICAHUS YUEOHBIX 3aHSTH;

- KOHTPOJIb TEKYILIEW YCIMEBAaEMOCTH M TOCEMIAEMOCTH B TPYIINAX, XOJ0M
IIPOMEKYTOYHOU ATTECTALINH;

- OpraHu3aiysi U ydeT CBOEBpeMEHHOW 3G EKTUBHON 3aMeHBbl y4EeOHBIX
3aHATUNA OTCYTCTBYIOIIMX IIPENOAABATEIIEH;

- obopmiieHHe cBeneHU 00 OTpaOOTaHHBIX (BBIJAHHBIX) Yacax 3a TOJ B
KOHIIE KaJICHJAPHOTO U y4eOHOr 0 To/1a;



- IJITAHUPOBAHUE WCIOJIb30BaHUS ayAUTOpHOTO (GOHAA MJIs MPOBEACHUS
3aHITHH;

- IOJITOTOBKAa Marepuaja Jjisg MpuKa3za O MepeBOjie Ha CIEAyIOUUNA Kypc,
OTUYUCIICHHUH, TIEPEBOJIC HA TOBTOPHBIA KypC, BOCCTAHOBJICHUU CTYJACHTOB U T.II.;

- MPOBEPKa KypPHAJIOB YUCOHBIX 3aHSATUH;

- KOHTPOJIb ~ BBIMOJHEHUs  Tpaduka  JTUKBUIAIMM  aKaJEMHYECKUX
3aJI0JDKCHHOCTEMH;

- KOHTPOJIb OGOPMIICHUS 3a4€THBIX KHIDKEK M CTYJACHUYECCKHUX OWIIETOB,
JTUTIJIOMOB O TIPO(ECCHOHAIBHOM OOyYeHHH, CIIPaBOK O TEpHoJe OOydeHHs,
TyOIUKaTOB;

- MIOATOTOBKA W ywyacTue B MetoaudeckoM u IlemarornueckoM coBeTax
Komnemxka u T.1.

3.2. UTorn  [eATenbHOCTH  y4eOHO-METOIUYECKOTO  IOAPA3IACIICHUS
Komnemka moaBoasiTcst o uToraMm padoThI 3a ceMecTp HU(KiIn) yueOHBIH TO/I.

4. NTOJDKHOCTHBIE OBA3AHOCTU U OTBETCTBEHHOCTD

4.1. Io)oKHOCTHBIE  O00SI3aHHOCTH  PA0OTHUKOB — YUEOHO-METOJIMYECKOTO
MO/Ipa3/ieNICHUs: ONPEEISIOTCS TOJKHOCTHBIMU HHCTPYKITUSMH.

4.2.3a HEBBINOJHEHUE WM  HEHA/JIEXkKAIlee  BBIMOJHEHUE  CBOUX
JOJDKHOCTHBIX OOS3aHHOCTEH PaOOTHUKH TOJPa3/ICICHUS HECYT OTBETCTBEHHOCTD
B MOPSAKE, IPETYCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickont denepanmu.



